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Health and Safety Policy Template for Small Businesses
Part 1. Statement of intent
We aim to protect employees and others affected by our activities. We will manage risks, maintain safe equipment, consult our team and review our arrangements as work changes.
Business name:  __________________________________________
Signed by the most senior person:  __________________________________________
Job title:  __________________________________________
Date signed:  __________________________________________
Review date:  __________________________________________
Part 2. Responsibilities
Delete this example before using the template.
	Responsibility
	Named person / role
	How responsibility is discharged

	Overall responsibility
	Managing director
	Approve policy and resources

	 
	 
	 

	 
	 
	 

	 
	 
	 


Day-to-day health and safety: ______________________________________________
First aid: ______________________________________________
Fire safety: ______________________________________________
Accident reporting: ______________________________________________
Training and competence: ______________________________________________
Equipment inspections: ______________________________________________
Part 3. Arrangements
Complete the How we do it and Who columns for your business. Add other arrangements if your work requires them.
Delete this example before using the template.
	Topic
	How we do it
	Who

	Risk assessment
	Example: review assessments before new activities
	Operations manager

	Worker consultation
	 
	 

	Training and supervision
	 
	 

	Plant, tools and equipment
	 
	 

	Hazardous substances
	 
	 

	Accident reporting and first aid
	 
	 

	Fire and emergencies
	 
	 

	Monitoring, inspections and review
	 
	 


Review and implementation
Explain the policy to workers, keep the signed version available and review it at least annually and when work changes.
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